CENTRAL COUNCIL’S COMBINED BUILDING COMPLEX
(Coordination Cell)

(Ministry of AYUSH, Government of India)
61-65, Institutional Area, Opp. D-Block, Janakpuri, New Delhi – 110058

S. No. of Tender. ______________
	Name of the party in whose favour 

the tender form has been issued
	_________________________

_________________________

_________________________


The Director General & Chief Coordinator,

Central Council for Research 
in Unani Medicine, New Delhi

(SEAL OF THE OFFICER)
1. I/we hereby submit out tender for the Housekeeping of the Jawahar Lal Nehru Bhartiya Chikitsa Avum Homoeopathy Anusandhan Bhawan, New Delhi.
2. All terms and conditions should be indicated on all the schedules failing which it will be presumed that the rated are inclusive of all charges of all charges and other terms and conditions are also as per our requirement.
3. I/we hereby agree to all the terms and conditions stipulated therein.
4. I/we have now deposited earned money of Rs. 70,000/- (Rupees Seventy thousand only) with the Director General, Central Council for Research in Unani Medicine vide Demand Draft No. ______________ dated ____________.
5. I/we have now noted that overwritten entries shall be deleted unless duly out-re-written and initialed. 
6. Tenders are duly singed (No thumb impression should be affixed).
7. I/we undertake to sign the rate contract within 7 days from the issue of the letter of acceptance failing which security will be forfeited. 

Yours faithfully, 

(Signature of the tenderer with date)

Full address: ____________________
Witness: __________________
Address: __________________
GENERAL TERMS AND CONDITIONS
Terms and conditions in respect of Tender No. _____________ Due on 23.05.2017 for providing housekeeping for open areas and building (07 storied and annex) of Jawahar Lal Nehru Bhartiya Chikitsa Avum Homoeopathy Anusandhan Bhawan, Janakpuri, New Delhi – 110058

1. Tender should be submitted to the Director General, CCRUM, 61-65, Institutional Area, Opp. D-Block, Janakpuri, New Delhi – 110058 by 23.05.2017 upto 04:00 P.M. under the sealed cover. Tenders received late if any will not be considered/opened in any circumstances.
2. The tender will be opened at 04:00 P.M. on 24.05.2017 in the presence of tenderers who may like to be present.
3. Tender not confirming of these requirements will summarily be rejected and no correspondence thereof shall be entertained whatsoever.
4. The tender forms be clearly filled in ink legibly or type written giving full address of the tenderer. The tenderer should quote in figures as well as in words the rates and amount tendered by him/them. Alterations unless legibly attested by the tenderer, shall disqualify the tender. The tender should be signed by the tenderer himself/themselves or his/their authorized agent on his/their behalf. (Authorization may be enclosed, if applicable). The forwarding letter duly signed should invariably be returned along with quotations furnished. 
5. The tenderers should take care that the rates and amounts are written in such a way that the interpolation is not possible. No blanks should be left which could otherwise make the tender liable for rejection. 
6. The tenders should be kept open for a period of six subsequent months from the date the tenders are opened.
7. The earned money amounting to Rs. 70,000/- has to be deposited with the  Director General, Central Council for Research in Unani Medicine through Demand Draft drawn in favour of Director General, Central Council for Research in Unani Medicine along with the tender documents failing which the tender shall not be considered for acceptance and will be out rightly rejected.
8. In case of non compliance of any of the clause/terms, the Director General will have the right to impose penalty as demand fit, and employ staff at the contract’s cost and risk may forfeit the security in full or part at his discretion. His decision shall be final and binding. 
9. The Director General reserves the right to cancel/reject the full or any part of the tender which generally do not fulfill the conditions stipulated in the matter. 
10. No enquires verbal or written shall be entertained in respect of acceptance or rejection of the tender. 
11. The tender should furnished a proof of this experience of more than five years in the line or similar other work of this type preferably in Government Department or Government Undertakings with at least Rs. 3.00 Lakhs P.M.
12. The contract will be initially for a period of one year which may be extended further if the services are found satisfactory. However, the contract can be terminated by giving one month’s notice by the either side before the expiry of the contract period. 
13. Any act on the part of the tenderer to influence anybody in the said office is liable for rejection of his tender. The successful contractor will provide a Non-judicial stamp paper of Rs. 100/- for preparing the rare contract agreement along with a performance Security of Rs. 2.00 Lakhs.
14. The agency staff shall work under the overall supervision and direction of the Director General or any other officer authorized by him.
15. The agency shall not engage any sub-contractor or transfer the contract to any other person.
16. The agency should coordinate with the fire fighting Department in cases of emergency/fire.
17. The following documents should be furnished along with proof:
(1) Details of Registration & category of the firm.
(2) Number of employees engaged by the tenderer in preceding 12 months.

(3) P.F. registration details.
(4) E.S.I. registration details.
(5) Details of Registration with Labour Commissioner and Licence if any in this regard.

(6) Latest I.T. clearance.

(7) Bank saving certificate.

(8) Details of the organizations where the tenderer company has provided manpower.

18. The rates quoted for material shall be inclusive of costs & charges for the items indicated in Annexure. 
19. The water required for the work shall be supplied free of cost from the existing taps. The labourers are prohibited from bathing and washing of clothes.
20. The contractor shall carry out the cleaning services in the prescribed timings but the same may be changed at the discretion of the Director General.
21. Each tenderer should visit the various areas and study the details and nature of services before sending his tenders.
22. The contractor shall provide the staff minimum 26 Labour and one Supervisor. They will have Identity Cards with photograph. The monthly wages for the workers shall be paid into the bank accounts of the workers through ECS and proof thereof shall be submitted by the Contractor along with monthly bill.
23.  If the services rendered by the contractor is unsatisfactory, the same shall be brought to his notice and still if no improvement is found, then a penalty upto 15% of the monthly payment value shall be deducted from the bill or the contract can be terminated by giving one month’s notice.
24. 2% Income Tax will be deducted at source from the monthly bills of the contract.
25. The contractor has to provide 02 pairs of uniform as approve by the authority.
26. The minimum wage of the employees should be 18 years and above upto 50 years.
27. The police verification of character and medical fitness certificate in respect of each employee should be furnished.
28. The contractor shall comply with all Labour Rules and Regulations and Contract Labour (Regulation & Abolition) Act, 1970 and Minimum Wages Act, 1948 Payment of Wages Act, Bonus Act, 1952.
29. The contractor shall comply with all the legal requirements and for obtaining licence contract labour (Regulation and Abolition).
30. The agency itself will responsible for any dispute/litigation between them and their employees.
31. The contractor will submit the proof every month along with the bill that they have deposited the payment of E.S.I/P.F. deducted from the wages of the employees provided in the building as per E.S.I/P.F. Rules.
32. A certificate along with the proof should be furnished by the contractor every month that he has paid the wages as per the Minimum Wages Act and there is no case pending in Labour Court. 
33. Person employed by previous agency will not be employed by the new contract.
34. Sweeping of all the floors of the building including ‘B’ Block, Basement, Canteen, Stairs cases, front & back space of the compound, removal of wastepaper and other waste material, garbage, refuse from all the rooms, parties etc. and burning of the same outside the office premises. 
35. Daily mopping services by ordinary duster/pocha two times in room’s passages, stairs cases, cleaning of furniture (Steel & Wooden) cupboard etc.
36. Acid cleaning of toilets, wash basin, sanitary fittings, pantries and stairs case before 08:00 a.m.
37. Fresher spray in all rooms, toilets and corridors.
38. Cleaning of windows, glasses, frames and air conditioning grills, cleaning of panels, posters, painting etc.
39. Removing choke from the drain lines upto septic tank.
40. The contractor staff will have to sweep and swap all the floors of the building repeatedly daily. These include among other places, officers, corridors, stair cases, lifts, stores, mezzanine area, electrical AC Sub-Station.
41. In the building there are 34 Nos. of toilets on seven floors which are required to be cleaned.
42. The contractor will have to sweep and clean with water and soap the offices, electrical/AC sub-station, rooms, side and corridors on every alternative day and keep sweeping and mopping of these at regular intervals daily to keep them clean.
43. The contractor will have to sweep and clean with cleaning powder and then apply dis-insect to all the toilets, Urinals and wash basins in the entire building daily. The toilets seats and tiles will be cleaned with acid twice in a month. 
44. The contractor will have to clean and remove the choking of pipes, drains and manholes, if any in the premises and roof daily. These will include drains and toilets etc. in the building.
45. The contractor will have to clean the porch and entire compound daily.
46. The contractor will have to dust and clean all the window panes, aluminum doors panels, glass, grills and furniture in the room sand other places daily. 
47. The contractor will have to periodically dust the walls and roofs and covered space and remove the cobweb from all the building as and when required but at least once a month.
48. Any failure in carrying out the work properly will attract penalty which will be decided by the authority and recovery of penalty will be made from the monthly bill of the contractor.
49. In the event of any dispute regarding contract, the decision of the authorities will be final and binding.
50. The courts at Delhi will have jurisdiction over all legal disputes under the agreement. 
CENTRAL COUNCIL’S COMBINED BUILDING COMPLEX

(Coordination Cell)

(Ministry of AYUSH, Government of India)
61-65, Institutional Area, Opp. D-Block, Janakpuri, New Delhi – 110058
BID FOR HOUSEKEEPING STAFF WITH MATERIAL

I/we hereby unconditionally accept the terms & conditions as stipulated in the tender form and the rates are as under:

	1. 
	Wages for one Supervisor per month
	___________________

	2. 
	Wages for one Safaiwala per month  

(26 Nos. Safaiwala per month)
	___________________

___________________

	3. 
	E.S.I
	___________________

	4. 
	P.F. including Administrative charges
	___________________

	
	                                                            Total
	___________________

	5. 
	Cost of material (Lumpsum) per month
	___________________

	6. 
	Service charges (Lumpsum) per month
	___________________

	7. 
	Service Tax
	___________________

	8. 
	Other charges, if any
	___________________

	
	                                                    Gross Total
	___________________


(SIGNATURE)

CENTRAL COUNCIL’S COMBINED BUILDING COMPLEX

(Coordination Cell)

(Ministry of AYUSH, Government of India)
61-65, Institutional Area, Opp. D-Block, Janakpuri, New Delhi – 110058
‘A’
LIST OF CLEANING MATERIALS REQUIRED (MONTHLY)
	S. No.
	Particulars
	Quantity
	Unit Rate
	Amount (Rs.)

	1. 
	Acid (40 ltrs)
	01 Can
	
	

	2. 
	All Out
	02 Nos.
	
	

	3. 
	Clenzo (5 ltrs)
	05 Cans
	
	

	4. 
	Colin (500 ml)
	05 Nos.
	
	

	5. 
	Dettol liquid soap (250 ml)
	10 Nos.
	
	

	6. 
	Dettol Soap (75 gm)
	10 Nos.
	
	

	7. 
	Dustbin (10 ltrs) General
	02 Nos.
	
	

	8. 
	Dustbin Paddle Big
	
	
	

	9. 
	Duster Floor (30x30) special
	48 Nos.
	
	

	10. 
	Duster White (20x20)
	48 Nos.
	
	

	11. 
	Duster Yellow (27x27)
	48 Nos.
	
	

	12. 
	Finit (5  ltrs)/ Beygon
	01 Can
	
	

	13. 
	Finit Pump
	02 Nos.
	
	

	14. 
	Garbage Bag 100 kg (100 ltrs)
	10 Kg
	
	

	15. 
	Hand Brush Round
	05 Nos.
	
	

	16. 
	Hand Broom (500 gm)
	20 Nos.
	
	

	17. 
	Harpic (500 gm)
	20 Nos.
	
	

	18. 
	Hit
	01 No.
	
	

	19. 
	Juna Plastic
	24 Nos.
	
	

	20. 
	Liquid Soap Homocol (20 ltrs)
	03 Cans
	
	

	21. 
	Lizol
	15 Pcs.
	
	

	22. 
	N, Ball Bengal
	03 Kg
	
	

	23. 
	Odonil (50 gm)
	10 Nos.
	
	

	24. 
	Phenyle White Tiger (5 ltrs)
	05 Cans
	
	

	25. 
	Road Broom
	05 Nos.
	
	

	26. 
	Room Freshener Lemon (350 ml)
	12 Nos.
	
	

	27. 
	Soft Broom (500 gm)
	25 Nos.
	
	

	28. 
	Surf (750 gm)
	03 Pkts.
	
	

	29. 
	Teepol (5 ltrs)
	01 Can
	
	

	30. 
	Urinal Cube Glamic (400 gm)
	12 Pcs.
	
	

	31. 
	Urinal Cube Homocol (400 gm)
	12 Pcs. 
	
	

	32. 
	Vim Bar
	04 Pkts.
	
	

	33. 
	Vin popular
	18 Pkts. 
	
	

	34. 
	Wheel Detergent
	18 Pkts.
	
	


‘B’

LIST OF CLEANING MATERIALS REQUIRED 
(ONCE IN THREE MONTHS)
	S. No.
	Particulars
	Quantity
	Unit Rate
	Amount (Rs.)

	1. 
	Brasso (500 ml)
	01  Can
	
	

	2. 
	Bucket Plastic 16 ltrs.
	04 Nos.
	
	

	3. 
	Citronella
	01 Nos.
	
	

	4. 
	Drum Plastic 100 ltrs. Big with Lid
	02 Nos.
	
	

	5. 
	Dustpan
	04 Nos.
	
	

	6. 
	Germinol
	01 Can
	
	

	7. 
	Hockey Brush Unique
	04 Nos.
	
	

	8. 
	Lathi
	04 Nos.
	
	

	9. 
	Mug 1.5 ltr.
	12 Nos.
	
	

	10. 
	Phenyl Black Bengal 5 ltrs.
	05 Cans
	
	

	11. 
	Platform Brush Complete
	02 Sets
	
	

	12. 
	Wiper Supreme
	10 Nos.
	
	


